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DISCLAIMER:  

 

All information is subject 

to change at any time 

without prior notice.    

 

Holders are encouraged to 

check back frequently for 

updates.  

https://nevadatreasurer.gov/
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MANDATORY HOLDER  

REPORTING AND PAYMENT  

REQUIREMENTS  

 

9ũŜŎǝǾŜ !ǇǊƛƭ мΣ нлмуΣ ƘƻƭŘŜǊǎ ŀǊŜ ǊŜǉǳƛǊŜŘ ǘƻ ǎǳōƳƛǘ ǘƘŜƛǊ ǳƴŎƭŀƛƳŜŘ ǇǊƻǇŜǊǘȅ ǊŜǇƻǊǘǎ ŀƴŘ 
ǇŀȅƳŜƴǘǎ ōȅ !/I ŘŜōƛǘ-ƻƴƭȅΣ ǘƘǊƻǳƎƘ ƻǳǊ hƴƭƛƴŜ IƻƭŘŜǊ wŜǇƻǊǝƴƎ ǇƻǊǘŀƭΦ  tŀǇŜǊ ǊŜǇƻǊǘǎΣ /5 
wha{Σ ¦{. ƅŀǎƘ ŘǊƛǾŜǎΣ ǊŜǇƻǊǘ ŬƭŜǎΣ ŀƴŘ ŘƛǎƪŜǧŜǎ ǎǳōƳƛǧŜŘ ōȅ Ƴŀƛƭ ƻǊ ƻƴƭƛƴŜΣ ŀǊŜ ƴƻ ƭƻƴƎŜǊ 
ŀŎŎŜǇǘŜŘ ǳƴƭŜǎǎ ŀ ƘŀǊŘǎƘƛǇ ǘƻ ǊŜǇƻǊǘ ƻǘƘŜǊǿƛǎŜ ƛǎ ŀǇǇǊƻǾŜŘ ƛƴ ǿǊƛǝƴƎΣ ƛƴ ŀŘǾŀƴŎŜΣ ōȅ ǘƘŜ ŀŘπ
ƳƛƴƛǎǘǊŀǘƻǊΦ   

hƴƭƛƴŜ ƘƻƭŘŜǊ ǊŜǇƻǊǘǎ ŀƴŘ ǇŀȅƳŜƴǘǎ ǎǳōƳƛǧŜŘ ǘƘǊƻǳƎƘ ǘƘŜ ǇƻǊǘŀƭ Ƴǳǎǘ ōŜ ǎǳōƳƛǧŜŘ ǎƛƳǳƭπ
ǘŀƴŜƻǳǎƭȅΦ  IƻƭŘŜǊǎ Ƴǳǎǘ ŀƭǎƻ ŘŜǘŜǊƳƛƴŜ ǿƘŜǘƘŜǊ ǘƘŜȅ ƘŀǾŜ ŀǳǘƘƻǊƛȊŀǝƻƴ ǘƻ ǎǳōƳƛǘ ŦǳƴŘǎ ōȅ 
!/I ŘŜōƛǘ twLhw ǘƻ ǎŜƴŘƛƴƎ  ǇŀȅƳŜƴǘǎ ǘƘǊƻǳƎƘ ǘƘŜ ƻƴƭƛƴŜ ǇƻǊǘŀƭ ōȅ ǇǊƻǾƛŘƛƴƎ ƻǳǊ ŎƻƳǇŀƴȅ 
ŎƻŘŜΣ ό5уусллллннύΣ ǘƻ ȅƻǳǊ ŬƴŀƴŎƛŀƭ ƛƴǎǝǘǳǝƻƴ ƻǊ ǘƘŜ ǇŀȅƳŜƴǘ ǿƛƭƭ ǊŜƧŜŎǘ ŀƴŘ Ŏŀƴƴƻǘ ōŜ 
ǊŜǎǳōƳƛǧŜŘ ǳƴǝƭ ǘƘƛǎ ŦǳƴŎǝƻƴ Ƙŀǎ ōŜŜƴ ǇǊƻŎŜǎǎŜŘΦ  wŜƧŜŎǘŜŘ ǇŀȅƳŜƴǘǎ ǿƛƭƭ ōŜ ǎǳōƧŜŎǘ ǘƻ 
ǇŜƴŀƭǘȅ ŀƴŘ ƛƴǘŜǊŜǎǘ ƛŦ ǘƘŜ ǊŜǎǳōƳƛǧŜŘ ǇŀȅƳŜƴǘ ƛǎ ǊŜŎŜƛǾŜŘ ŀƊŜǊ ǘƘŜ ǊŜǇƻǊǝƴƎ ŘŜŀŘƭƛƴŜΣ ǇǳǊπ
ǎǳŀƴǘ ǘƻ bw{ мнл!ΦтолΦ 

wŜǉǳŜǎǘǎ ǘƻ ŬƭŜ ŀ ƘƻƭŘŜǊ ǊŜǇƻǊǘ ōȅ ŀƴȅ ƻǘƘŜǊ ƳŜŀƴǎ ǘƘŀƴ ǘƘǊƻǳƎƘ ƻǳǊ ƻƴƭƛƴŜ ǇƻǊǘŀƭΣ ǊŜǉǳƛǊŜ 
ǘƘŜ ŎƻƳǇƭŜǝƻƴ ƻŦ ŀƴ hƴƭƛƴŜ wŜǇƻǊǘ CƛƭƛƴƎ 9ȄŎŜǇǝƻƴ ŦƻǊƳ ŦƻǊ ŎƻƴǎƛŘŜǊŀǝƻƴΦ  ¢ƘŜ ǊŜǉǳŜǎǘ 
Ƴǳǎǘ ǇǊƻǾƛŘŜ ŀ ŘŜǘŀƛƭŜŘ ŜȄǇƭŀƴŀǝƻƴ ǘƻ ǎǳōƳƛǘ ŀ ǊŜǇƻǊǘ ƻǳǘ ƻŦ ŎƻƳǇƭƛŀƴŎŜΦ  {Ŏŀƴ ŀƴŘ ŀǧŀŎƘ 
ŀŘŘƛǝƻƴŀƭ ŘƻŎǳƳŜƴǘŀǝƻƴΣ ƛŦ ǊŜǉǳƛǊŜŘΣ ǘƻ ǎǳǇǇƻǊǘ ȅƻǳǊ ǊŜǉǳŜǎǘΦ   tƘȅǎƛŎŀƭ ƻǊ ŜƳŀƛƭŜŘ ǊŜǇƻǊǘǎ 
ǊŜŎŜƛǾŜŘ ƛƴ ǘƘƛǎ ƻŶŎŜ ǘƘŀǘ Řƻ ƴƻǘ ǇǊƻǾƛŘŜ ǇǊƻƻŦ ƻŦ ǿǊƛǧŜƴ ŀǳǘƘƻǊƛȊŀǝƻƴ ǘƻ ŬƭŜ ƻǘƘŜǊǿƛǎŜΣ ǿƛƭƭ 
ōŜ ǊŜƧŜŎǘŜŘ ŀƴŘ Ƴǳǎǘ ōŜ ǊŜǎǳōƳƛǧŜŘ ƻƴƭƛƴŜ ŀƴŘ ǿƛƭƭ ōŜ ǎǳōƧŜŎǘŜŘ ǘƻ ǇŜƴŀƭǘȅ ŀƴŘ ƛƴǘŜǊŜǎǘΣ 
ǇǳǊǎǳŀƴǘ ǘƻ bw{ мнл!ΦтолΦ 

wŜǉǳŜǎǘǎ ǘƻ Ǉŀȅ ōȅ ŀƴȅ ƻǘƘŜǊ ƳŜŀƴǎ ǘƘŀƴ ōȅ !/I ŘŜōƛǘΣ ǊŜǉǳƛǊŜ ǘƘŜ ŎƻƳǇƭŜǝƻƴ ƻŦ ŀƴ !/I 
5Ŝōƛǘ tŀȅƳŜƴǘ 9ȄŎŜǇǝƻƴ ŦƻǊƳ ŦƻǊ ŎƻƴǎƛŘŜǊŀǝƻƴΦ  ¢ƘŜ ǊŜǉǳŜǎǘ Ƴǳǎǘ ǇǊƻǾƛŘŜ ŀ ŘŜǘŀƛƭŜŘ ŜȄǇƭŀπ
ƴŀǝƻƴ ǘƻ ǎǳōƳƛǘ ŀ ǊŜǇƻǊǘ ƻǳǘ ƻŦ ŎƻƳǇƭƛŀƴŎŜΦ  {Ŏŀƴ ŀƴŘ ŀǧŀŎƘ ŀŘŘƛǝƻƴŀƭ ŘƻŎǳƳŜƴǘŀǝƻƴΣ ƛŦ 
ǊŜǉǳƛǊŜŘΣ ǘƻ ǎǳǇǇƻǊǘ ȅƻǳǊ ǊŜǉǳŜǎǘΦ 

https://nevadatreasurer.gov/
http://www.nevadatreasurer.gov/uploadedFiles/treasurer.nv.gov/content/Unclaimed_Property/Forms/Holder/Online%20Report%20Filing%20Exception%20Form%20UP-12.pdf
http://www.nevadatreasurer.gov/uploadedFiles/treasurer.nv.gov/content/Unclaimed_Property/Forms/Holder/ACH%20Debit%20Exception%20Form%20UP-10.pdf
http://www.nevadatreasurer.gov/uploadedFiles/treasurer.nv.gov/content/Unclaimed_Property/Forms/Holder/ACH%20Debit%20Exception%20Form%20UP-10.pdf


 4 

 

 

TABLE OF CONTENTS 

LETTER FROM THE STATE TREASURER ................................................................... 6 

QUICK REFERENCE GUIDE ............................................................................................... 7 
PENALTIES & INTEREST .................................................................................................. 8 

GENERAL INFORMATION 
REPORTING REQUIREMENTS............................................................................................ 9 
WHAT IS UNCLAIMED PROPERTY ...................................................................................... 9 
WHAT MUST BE REPORTED ............................................................................................ 10 
WHO MUST REPORT ..................................................................................................... 10 
WHEN MUST REPORTS BE FILED .................................................................................... 11 
DUE DILIGENCE ............................................................................................................ 12 
SAMPLE DUE DILIGENCE LETTER .................................................................................... 13 
DORMANCY FEES & SERVICE CHARGES .......................................................................... 14 

SECURITIES & MUTUAL FUNDS 
MUTUAL FUNDS ALERT ................................................................................................. 15 
SECURITIES AND MUTUAL FUNDS ................................................................................... 16 
DIVIDEND REINVESTMENT PLAN ..................................................................................... 17 
DELIVERY INSTRUCTIONS .............................................................................................. 18 

HOLDER REPORTING METHODS 
NAUPA HOLDER REPORTING METHODS  ....................................................................... 19 
ELECTRONIC, HARD COPY,THIRD PARY REPORTING ENTITIES .......................................... 20 
NEGATIVE REPORTING .................................................................................................. 20 
OUT OF STATE HOLDERS .............................................................................................. 20 
EMAILING REPORTS ...................................................................................................... 20 
MULTIPLE ENTITY REPORTS........................................................................................... 21 
VENDOR REPORTS ....................................................................................................... 21 
REIMBURSEMENTS/ADJUSTMENTS.................................................................................. 21 

REPORTING REQUIREMENTS & CONSIDERATIONS 
EXTENSIONS ................................................................................................................ 22 
AMNESTY/VOLUNTARY COMPLIANCE ............................................................................... 22 
LATE FILING ................................................................................................................. 22 
RECORDS RETENTION ................................................................................................... 23 
AGGREGATE ITEMS ....................................................................................................... 23 
REPORTING BEFORE DORMANCY PERIOD EXPIRES .......................................................... 23 
AUDITS ........................................................................................................................ 24 
RECIPROCAL AGREEMENTS ........................................................................................... 24 
BUSINESS TO BUSINESS EXEMPTIONS  ........................................................................... 25 
INDIVIDUAL RETIREMENT ACCOUNTS ............................................................................. 26 
GAMING....................................................................................................................... 27 
SAFE DEPOSIT BOX /SAFEKEEPING ................................................................................ 28 
GIFT CARDS AND GIFT CERTIFICATES  ............................................................................ 29 
PROPERTY TYPE CODES & ABANDONMENT PERIODS ....................................................... 30 
OWNER TYPES CODES .................................................................................................. 31 
OWNER RELATIONS CODES ........................................................................................... 32 
OWNER RELATIONS CODES (CONTôD) ............................................................................. 33 
SAFEKEEPING TYPES CODES ......................................................................................... 34 
REPORT REMIT YEAR TABLES ï ALL BUSINESSES, CORPORATIONS, GOVôT ENTITIES ........... 35 
REPORT REMIT YEAR TABLES ï ALL INSURANCE ENTITIES ONLY ....................................... 36 
UNCLAIMED PROPERTY CHECKLIST ................................................................................. 37 

 

 

 



 5 

 

 TABLE OF CONTENTS 

FORMSéééééééééééééééééééééééééé... 
UP-6 SAFEKEEPING INVENTORY FORM ............................................................. ...38 
SAFEKEEPING INVENTORY FORM BANK USE ONLY (CONTôD) ................................. 39 
UPSK REPORT OF SAFEKEEPING FORM ................................................................ 40 
UP-4 REQUEST FOR HOLDER REIMBURSEMENT/REFUND FORM .............................. 41 
UP-7 REQUEST FOR HOLDER EXTENSION FORM ................................................... 42 

 

 



 6 

 

 555 East Washington Avenue, Suite 4200    
Las Vegas NV 89101-1070 

 (702) 486-4140ðPhone   (702) 486-4177ðFax 
 Visit our website at: http://www.nevadatreasurer.gov/ 

 

 

Dear Holders of Unclaimed Property: 

As custodian of the stateôs unclaimed property, the State Treasurerôs Office is responsible for 
collecting, safeguarding, and reuniting unclaimed property with its rightful owners or their heirs.  
The office is charged with ensuring compliance with Nevada Revised Statutes 120A, including 
holder reporting of unclaimed property to the State Treasurerôs Unclaimed Property Division 
each year.  Currently, the state is holding more than $700 million dollars in unclaimed assets.  

As a business owner, we owe you a great deal of appreciation for this success as you play a 
critical role in the process.  In short, we could not accomplish the increased success rate 
without you, as your support and adherence to Nevadaôs unclaimed property laws play a 
pivotal role. 

To help you complete your statutory obligation of filing your yearly report, we have published 
an Unclaimed Property Holder Reporting Manual, which includes instructions for completing 
necessary forms, timelines for submission of reports, and other helpful information designed to 
make this process as simple as possible for businesses across the state.  We have also 
created a helpful trifold brochure that provides a step-by-step review of the process, including 
ñReporting Unclaimed Property...as easy as 1, 2, 3ò.  Both of these publications are available 
on our website at http://www.nevadatreasurer.gov/. 

Please note that several important changes have been enacted to the stateôs unclaimed 
property reporting provisions.  As failure to adhere to the provisions can result in interest and 
penalties being assessed for non-compliance, it is important you take the time to review the 
Unclaimed Property Holder Reporting Manual instructions and guidelines.   

Should you need assistance or are unsure of certain requirements, please feel free to contact 
the Unclaimed Property Division via email at nvholder@nevadatreasurer.gov or by calling 
(702) 486-4140. 

With Respect, 

 

 
Dan Schwartz 
State Treasurer 

Dan Schwartz 

State Treasurer 

Dan Schwartz 

http://www.nevadatreasurer.gov/
http://www.nevadatreasurer.gov/
mailto:nvholder@nevadatreasurer.gov
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 STATE OF NEVADA UNCLAIMED PROPERTY  

QUICK REFERENCE GUIDE 

Remittances: EFFECTIVE APRIL 1, 2018, Payments remitted to Nevada Unclaimed Property 

must now be sent via ACH debit.  ACH credit, wire transfers and checks are 

no longer accepted.  Written authorization from this office is required for any 

exceptions to online reporting or ACH debit.  Contact nvhold-

er@nevadatreasurer.gov.  Click on this link for the Online Holder Reporting 

User Manual.  

 Prior to remitting payment, be sure to contact your bank and provide them 

with your authorization to accept ACH debits transactions from our Company 

Code: D886000022.   Failure to do so will likely cause your payment to be  re-

jected.  

Stock Registration & Delivery: Account instructions 

See pages 15-18 for instructions  

Mutual Funds: Account instructions  

See pages 15-18 for instructions 

Dividend Reinvestment Plans: Nevada Unclaimed Property 

Xerox State and Local Solutions 

See pages 15-18 for instructions 

Safe Deposit Boxes: See page 28 for safekeeping instructions 

Remit & Report Due Date: October 31st ð all businesses other than insurance entities    

For property presumed abandoned as of June 30 
 

April 30th ð for all insurance entities only 

For property presumed abandoned as of December 31 

Aggregate Reporting: Aggregate reporting is no longer accepted.  Holders must list all abandoned proper-

ty owner detail for all properties, regardless of the amount being reported.  There is 

no minimum threshold to report. 

Due Diligence: Must be performed within 60ð120 days prior to report submission due date.  See 

page 12 for details. 

Reciprocal Reporting: States must report property to the state of the ownerôs last known address. Holders 

must request  written permission to report property for other states. The property 

must be in compliance with those statesô laws and procedures and submitted elec-

tronically in NAUPA format or it will be returned unprocessed.  

Negative Reports: EFFECTIVE April 1, 2018, Negative reports must be filed online. Reports are only 

required from holders incorporated, licensed, domiciled, or have reported property 

to Nevada in the last three years. Do not submit a report if you do not do business 

in Nevada.  

Any exceptions must be approved by this office. Contact  

nvholder@nevadatreasurer.gov. 

Penalties & Interest: See page 8 for information. 

 

http://www.nevadatreasurer.gov/uploadedFiles/treasurer.nv.gov/content/Unclaimed_Property/Forms/Holder/Holder_Module_User_Manual.pdf
http://www.nevadatreasurer.gov/uploadedFiles/treasurer.nv.gov/content/Unclaimed_Property/Forms/Holder/Holder_Module_User_Manual.pdf
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PENALTIESðINTEREST 
 

As a holder of abandoned property, you must read this booklet in its 
entirety prior to preparing your report.  It is designed to provide 
holders with the requirements for reporting, remitting and delivering 
abandoned property to the Nevada State Treasurerôs Office.   
 
Each year voluntary compliance continues to increase making it more time 
consuming to add reported detail to our unclaimed property database.  It is this 
agencyôs responsibility to maintain the integrity of the data received for ease of use 
for property owners, timely payment of claims and to ensure that holders report 
and remit all unclaimed property in the manner as set forth by the state of Nevada.   

 

NEVADA REVISED STATUTES (NRS) 120A.730 
 

ß A holder that fails to report, pay or deliver property within the time prescribed, may be 
assessed interest charges at a rate of 18 percent (18%) per annum on the property or 
value thereof from the date it should have been reported, paid or delivered.   

 
ß A holder that fails to perform other duties imposed, shall pay in addition to interest, a 
civil penalty of $200 for each day the report, payment or delivery is withheld or the duty 
is not performed, up to a maximum of $5,000. 

 
ß A holder that willfully fails to report, pay or deliver property within the time prescribed 
or willfully fails to perform other duties imposed, shall pay in addition to interest, a civil 
penalty of $1,000 for each day the report, payment or delivery is withheld or the duty is 
not performed, up to a maximum of 
$25,000. 

 
ß A holder that makes a fraudulent report shall 
pay, in addition to interest, a civil penalty of 
$1,000 for each day from the date a report 
was due, up to a maximum of $25,000, plus 
25 percent of the value of any property that 
should have been but was not reported.  

 

 

Tipé 

Want to avoid unclaimed 

property? Simply return it 

to the rightful owner and 

Voila!...it will no longer be 

abandoned. 

https://nevadatreasurer.gov/
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GENERAL INFORMATION 
 

H  
ELP US HELP YOU 
The Nevada State Treasurerôs Office strives to reunite owners with their property within 
120 days. It is for this reason we request specific proof and documentation to ensure 

property is returned to the rightful owner. This can only be achieved based on the information 
and property descriptions provided by you in your holder reports. Prior to preparing and 
remitting holder reports, please make certain all information that provides help in identifying the 
owners and properties is listed. In doing so, you will help us help you by eliminating the need to 
direct claimants back to you. The ownersô complete names, addresses and social security 
numbers are essential in verifying the rightful owner during claims processing. 

 

R 
EPORTING REQUIREMENTS 
Nevada law requires all business organizations and individuals (ñHoldersò) to annually 
review their financial records to determine whether they are holding any funds, 

securities or tangible properties that have remained unclaimed for the required dormancy 
period. If so, holders must file a report and remit the property to the state of the last known 
address. Dormancy periods vary by property type (refer to page 30 for the Property Type 

Codes and Abandonment Periods). 

 

There is no minimum amount threshold report amount.  Any amount 

meeting Nevada abandoned property requirements is reportable. 

 

W  
HAT IS UNCLAIMED PROPERTY? 
Unclaimed property can be any financial asset owed to another business or 

individual. Property is considered abandoned when there has been no 
activity or contact with an owner for a specific period of time. The property 
type will determine the abandonment period; however, it is typically three 
years. When a holderôs attempts to locate the rightful owner have been 
unsuccessful, the assets must be ñescheatedò to the Nevada State 
Treasurer. The office will hold the assets in perpetuity and publicly 
advertise the rightful ownersô information in an effort to return the property. 
Once the assets are reported to the state, the holder is released from any 
liability.  
 

 
Nevada Unclaimed Property law is located in the Nevada Revised Statutes (NRS) Chapter 
120A and online at https://www.leg.state.nv.us/NRS/NRS-120A.html. 
 

 

https://nevadatreasurer.gov/
https://www.leg.state.nv.us/nrs/NRS-120A.html
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GENERAL INFORMATION (CONTôD) 
 

W  
HAT MUST BE REPORTED?  
Property in which no contact has been received by the holder, from the owner, 
after performing Due Diligence or in which the owner cannot be located after the 

required statutory period of time has lapsed. Page 30 provides dormancy periods.  Pages 35 
& 36 provide the dates when property is to be remitted after the dormancy period has 
expired. 
 

REPORTABLE ITEMS with their respective property codes and dormancy periods, are located in 
the NAUPA Property Types Codes section of this booklet on page 30.  

 
Examples of reportable items include wages, commissions, payroll or salary checks, 
utility deposit refunds, checks, money orders, travelerôs checks, safe deposit box 
contents, stocks, gift cards/certificates. In addition, Nevada domiciled holders must 
report items to Nevada that have no owner name or address, as well as all items 
where the last known address is in a foreign country. 
 

W  
HO MUST REPORT ABANDONED PROPERTY? 
Any entity or person in possession of property (subject to NRS Chapter 120A) that 
belongs to a Nevada resident is considered a holder of unclaimed property and is 

required to report that property to the state. This includes attorneys, CPAs, medical 
professionals, and holders of property in other states in possession of property owed to 
Nevada residents. Any entity conducting business within the state of Nevada that has 
branches, divisions or other affiliates, is responsible for filing on their behalf, such as those 
listed below.   
 

BANKING AND FINANCIAL ORGANIZATIONS including banks, trust companies, savings banks, 
safe deposit companies, private banks, savings and loan associations, credit unions, 
investment companies, whether state or federally chartered. 

BUSINESS ASSOCIATIONS corporations, sole proprietorships, partnerships, retail, 
cooperatives, transfer agents, fiduciaries, mutual funds, insurance, limited 
liability, business trust, or other association for business purposes of two or more 
individuals, whether or not for profit (including all insurance entities). 

UTILITIES owned or operated for public use, including any plant, equipment, 
property, franchise, or licensee for the transmission of communications or 
the production, storage transmission, sale, delivery, or furnishing of 
electricity, water, steam, or gas. 

GOVERNMENT any property held by a court, government, governmental 
subdivision, agency, or instrumentality. 

NOTE: All holders, including business associations, banking and financial 
organizations, utilities and other legal entities, are responsible for filing 
individual reports on behalf of their branches, divisions and other affiliated 
entities. 

 

https://nevadatreasurer.gov/
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GENERAL INFORMATION (CONTôD) 
 

 

 

 

FYI: Information regarding other states and their abandoned property 
reporting requirements can be accessed through the NAUPA (National 
Association of Unclaimed Property Administrators) website at 
https://www.unclaimed.org/. 
 

W  
HAT IS THE EARLIEST REPORTS CAN BE SUBMITTED? 
The earliest Due Diligence letters can legally be mailed is 120 days prior 
to the holder report due date of October 31st (April 30th for all insurance 

entities).  The latest Due Diligence letters can legally be mailed is 60 days prior to 
the holder report due date, pursuant to NRS 120A.560. 
 

 

REPORTS SUBMITTED WITH PROPERTY THAT HAS NOT REACHED ITS 
DORMANCY PERIOD WILL BE REJECTED UNLESS PRIOR WRITTEN 

APPROVAL HAS BEEN OBTAINED FROM THIS OFFICE. 

 

W  
HEN MUST REPORTS BE FILED? 
 
INSURANCE ENTITIES - reports are due prior to May 1st of each year for 
property presumed abandoned as of the previous December 31st.  
 

BUSINESS ENTITIES - reports are due prior to November 1st of each year 
for property presumed abandoned as of the previous June 30th. 

 

REFER TO PAGES 35 & 36 FOR THE REMIT YEAR TABLES TO 

DETERMINE WHEN PROPERTY IS DUE TO BE REPORTED TO 

NEVADA.  

 

Depending on the type of property, if there has been actual contact with an 
owner during the remit year, the property may not be reportable to the state, 

as it is no longer considered abandoned.  

https://nevadatreasurer.gov/
https://www.unclaimed.org/
http://www.freedigitalphotos.net/images/Icon_Sets_g413-Communication_Icons_p94245.html
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DUE DILIGENCE REQUIREMENTS  

NRS 120A.560 
 
Holders of abandoned property are required by law to send written notice to 
the apparent owner stating they are in possession of their property if: 
 
¶ The value of the property is $50 or more; 

¶ The holder has in its records an address for the apparent owner that the 
holderôs records do not disclose to be inaccurate; 

¶ The claim of the apparent owner is not barred by a statute of limitations. 

Ý Holders must wait not less than 60 days after mailing Due Diligence letters before 
submitting reports to Unclaimed Property by the due date.   

Ý Holders must wait not more than 120 days from the date that Due Diligence letters are 
mailed to submit reports to Unclaimed Property by the due date.   

Ý NOTE: Non-insurance entities are still required to submit reports prior to November 1st, 
and all insurance entities prior to May 1st, when given written authorization for reporting 
out of compliance. 

Ý HOLDER REPORTING requires holders to certify they have performed Due 
Diligence, pursuant to NRS 120A.560, and attest he or she is authorized to 
electronically ósignô on behalf of the reporting entity before the report can be 

submitted.   

Ý It is to the holderôs benefit to return funds to the owner rather than to Nevada Unclaimed 
Property. Owners who still maintain a business relationship or are still employed become 
frustrated when property is unnecessarily escheated to the state due to inept record 
keeping.  Holders may also be subject to penalties if it is discovered that addresses 
reported in the holder reports are valid.  

Ý Allowing the owner the opportunity to collect funds from holders reestablishes his or her 
business relationship and relieves the holder of the liability to report and remit funds to 
Nevada.  

Ý All businesses should check their records to determine if owners have additional 
accounts, as they may be active thereby eliminating the need to escheat property. 

Ý DO NOT use your due diligence date as the date of last activity or date of last trans-
action. The Last Activity Date is the last documented date a change was made by 
the OWNER of the account.  The Last Transaction Date is the date the last transac-

tion occurred in an account. 

Ý DO NOT send proof of due diligence (undeliverable mail, uncashed checks, origi-
nals or copies, documents, etc.) with your holder report; it will be recycled. This in-

formation is to be retained with your records in the event of an audit. 

https://nevadatreasurer.gov/
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            Sample Due Diligence Letter 

 

 

 
Acme Funds Corporation 
123 Abandoned Lane 
Anywhere USA 12345 

 

 

 

Date 
 
 
Owner Name 
456 Asset Road 
Jackpot USA 67890 
 
Re:  Account # 
       Balance $ 
       Property Type: 
 
Dear Owner: 
 
We are holding unclaimed property with a value of at least $50 for the 
person listed above.  The owner may claim this property by contacting us at 
the address or phone number listed below.  
 
Holder Information: Company Name 
   Address 
   Phone # 
 
Failure to respond by (insert the last day property will be available for 
refund), will result in property being remitted to Nevada Unclaimed Property 
by October 31st (April 30th for all insurance entities). After that date, the 
owner may contact the state where the property will be held in perpetuity 
and can be rightfully claimed.  
 
Sincerely, 
 
Companyôs Contact Personôs Name 
 

https://nevadatreasurer.gov/
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GENERAL INFORMATION (CONTôD) 
 

 

 

 

 

D  
ORMANCY FEES AND SERVICE CHARGES  
Pursuant to NRS 120A.540, a holder may deduct from ñproperty presumed abandonedò, 
a charge imposed by reason of the owner's failure to claim the property within a specified 

time only if there is a valid and enforceable written contract between the holder and the owner 
under which the holder may impose the charge and the holder regularly imposes the charge, 
which is not regularly or otherwise cancelled.  The amount of the deduction must not exceed $5 
per month and may only occur after the property has been dormant for one year from the last 
activity/transaction date. 

DO NOT INCLUDE THE DEDUCTIONS IN YOUR REPORT, ONLY THE NET AMOUNT OF 
EACH PROPERTY, AFTER FEES HAVE BEEN DEDUCTED, IS TO BE REPORTED. 
HOWEVER, HOLDERS MUST BE ABLE TO PROVIDE THE BULLETED INFORMATION 
BELOW AND MAINTAIN A RECORD OF EACH DEDUCTION FOR AT LEAST SEVEN YEARS 

SHOULD THERE BE AN AUDIT OR THE OWNER BELIEVES THERE IS A DISCREPANCY.   

Deductions stemming from service charges or dormancy fees assessed on reported properties 
require additional information as evidence they were made in compliance with NRS 120A.540:   

¶ Copy of the ownerôs signed contract representing his or her consent for each account; 

¶ Copy of business entityôs policy to not refund or reinstate such charges under any 
circumstances.  Evidence of refunded charges represents a waiver thereby invalidating these 
charges as being lawful; 

¶ Evidence the fees were not deducted after the property was presumed abandoned. 

Holders in custody of Nevada property may make deductions that have been 
agreed upon by the owner of the property in writing at the time the account was 
initiated, i.e., minimum balance fees charged against a savings account.  

Recouping due diligence expenses for costs such as postage and employee 

hours are NOT permitted. 

 

Holder reports submitted with deductions to the state of Nevada that do not comply to 
NRS 120A.540, will be returned unprocessed to be correctly resubmitted and may be 

subject to penalty and interest, pursuant to NRS 120A.730.  

 

L  
AST ACTIVITY AND LAST TRANSACTION DATES 
Property presumed abandoned must be reported with a last activity date or with the 
last transaction date.  If the property did not generate either date, use the date the 

item was made payable or the date the owner last made contact with the holder. The Last 
Activity Date is the last documented date a change was made by 
the owner of the account. The Last Transaction Date is the date 
the last transaction occurred in an account.  For Dividends, use 
the date the dividend was issued. Do not use your Due 

Diligence Date; it was not initiated by the owner. 

https://nevadatreasurer.gov/
http://www.freedigitalphotos.net/images/compliance-diagram-displays-obeying-rules-and-guidelines-photo-p263794
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MUTUAL FUNDS ALERT 
 

Open-End Mutual Funds: 
 

State custodian, Conduent, will provide account number for all 
transfers.  Do not establish a new account number without first 
contacting the custodian. Send an email to the custodian at upch.custody@conduent.com  to 
obtain account numbers three business days prior to attempting delivery.  Allow approxi-
mately one week for receipt of account number. 

Account Re-registration: 

MAC & Co 822494 
Mutual Fund Operations 
500 Grant ST 
Room 151-1010 
Pittsburgh, PA 15258 

Send interested party statements for OpenïEnd Mutual Fund accounts to the following: 

Conduent State & Local Solutions Inc. 
Custody Department 
100 Hancock Street, 10

th
 Floor 

Quincy, MA 12171 

Dividend SelectionðPay in Cash 
 
**Information in red is effective immediately.  The previous account number will be in 
effect until September 30, 2016.  Securities/mutual funds received after this date will 
be rejected to be resubmitted under the new instructions. 

___________________________________________________________________________  

NOTE:  The registration reference account number (822494**) must accompany email re-
quest to identify it as a state of Nevada fund. 
 

Close-End Mutual Funds: 
 

Deliver via DTC. Contact state custodian, Conduent, 48 hours prior to delivery at 
upch.custody@conduent.com . Please provide security name, CUSIP, shares, state, and 
your DTC #.  
Deliver to  

DTC #901 

Account 822494 

State of Nevada 

https://nevadatreasurer.gov/
mailto:upch.custody@conduent.com
mailto:upch.custody@conduent.com
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SECURITIES AND MUTUAL FUNDS 
 

SECURITIES representing underlying shares, stock splits, bonds, etc., must be registered in 

our nominee name: Nevada Unclaimed Property.  For additional information, see below. 
 

 

Any reports submitted to Nevada Unclaimed Property that are not received in the 
proper format as defined by Nevada law and this manual will be returned unpro-
cessed, subject to penalty and interest , pursuant to NRS 120A.730. 
 
 

______________________________________________________________  
 

Holders participating in DTC (Depository Trust Company) MUST transfer re-registered 
securities directly to: 
 

Nominee Name:    DTC Participant #901** 
Nevada Unclaimed Property   Agent Bank #26500** 
FEIN: 88-6000022    Account #822494** 
 

______________________________________________________________  
 

 
 
Register Book Entry Shares/Direct Registration Shares (DRS)/Dividend Reinvestments 
Shares as follows: 

       
Nominee Name:             c/o Conduent State & Local Solutions Inc.  
Nevada Unclaimed Property            100 Hancock St 10th FL 
FEIN:  88-6000022             Quincy MA 02171 

 
Fed Delivery:                Federal Reserve Bank of New York 
               ABA #0210-0001-8 
               BK of NYC Trust 
               FBOðState of Nevada Acct #822494 

 

 

https://nevadatreasurer.gov/
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DIVIDEND REINVESTMENT PLANð(DRP) 
 

D ividend Reinvestment Plan shares must be registered to Nevada Unclaimed 
Property on the day or before the report and remittance are mailed to the state.  
Our FEIN is 88-6000022.  

 

C orporations may utilize a book entry form of share registration in lieu of issuing physical securities (stock certificates).  

 

E ach reported shareownerôs records must include the owner name, last 
transaction date, number of shares, and cash amount remitted, if applicable. 

 

D ividends earned should be issued as cash. 

 

¶ All holders must list Dividend Reinvestment Plan accounts with Property ID Code: 
SC19. 

 

¶ The state of Nevada will only accept whole shares for each individual when the 
physical certificates are issued. Fractional shares must be liquidated at fair 
market value when reported. 

 

¶ Fractional shares must be sold for each individual when physical certificates are 
issued and must be reported with Property ID Code: SC09. 

 

________________________________________________________  

WORTHLESS OR NON-TRANSFERABLE SECURITIES 

 

The administrator may decline to receive any securities which are deemed  

to have a value less than the cost of giving notice and holding a sale. 

 

Contact unclaimedproperty@nevadatreasurer.gov for information. 

________________________________________________________  

SECURITIES RECOVERED FROM A SAFE DEPOSIT BOX 

Instructions for remitting safe deposit box contents are on page 28. 

________________________________________________________  

 

 

 

https://nevadatreasurer.gov/
mailto:unclaimedproperty@nevadatreasurer.gov?subject=SECURITIES-MUTUALFUNDS-DIVIDENDS-INQUIRY
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MUTUAL FUNDS & SECURITIES DELIVERY INSTRUCTIONS 
 

Register and deliver physical certificates ONLY if unable to deliver through DTC, DRS 

or DWAC: 

Hare & Co/Account # 822494 
 

FEIN 88-6000022 
 

The Depository Trust Company 
 

570 Washington Blvd FL 5 
 

Jersey City NJ 07310 
 

ATTN:  BNY Mellon/Branch Deposit Department/Account #822494ðState of Nevada 

 

NOTE:  Physical certificates will be returned if DTC, DWAC or DRS eligible.  If physical 
certificates are returned, penalties will be assessed if not corrected (insert date). 

 

Two days prior to actual delivery, we will require an excel list of the securities, including 
CUSIP numbers, number of shares, issue names, certificate numbers, and the delivering 
partyôs information.  Email the excel list to upch.custody@conduent.com.    

__________________________________________________________________  
 

WORTHLESS OR NON-TRANSFERABLE AND FOREIGN SECURITIES 

Nevada will accept all securities. If a security cannot be delivered to our brokerage 
account (Xerox), the reporting company must provide a statement showing the security in 
Nevadaôs name and tax ID number. Statements should be mailed when the initial 
report  is submitted and then annually, unless there is activity in the account.  All 
securities that are entered into Nevadaôs name and tax ID number must be reported to 
Nevada.   
 

For foreign securities, contact Victoria Perkins at Conduent.  
Victoria.Perkins@Conduent.com 

____________________________________________________________  

SECURITIES RECOVERED FROM A SAFE DEPOSIT BOX 

Follow the instructions for remitting safe deposit box contents on page 28. 

___________________________________________________________________  

 

  

https://nevadatreasurer.gov/
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HOLDER REPORTING METHODS 
NAUPA FORMATTING  

 

Online Reporting is Mandatory 

Pursuant of NRS 120A.560(8) the Nevada Treasurer issued an industry letter  on 
June 1, 2018 formally notifying holders that  reports are required to be filed 
electronically through Nevadaôs online reporting portal, located at  Online 
Reporting Portal.  For step-by-step instructions on using the reporting portal, 
please review the Holder Module User Manual. 

 

HRS Pro is software specifically designed to create NAUPA II standard 
formatted reports. This free software is limited to 200 properties per state report. If 
reporting more than 200 properties, the HRS Pro Enterprise Edition must be 
purchased.  Enterprise Edition provides user support and multi-user capability for 
an annual fee. There is no user support for the free edition. Both versions are 
endorsed by the National Association of Unclaimed Property Administrators. For 
more information, go to https://www.wagers.net/hrs/. 

 

   

T  
HIRD PARTY REPORTING ENTITIESðAgreements between holders and third 
party reporting entities that provide report processing and submission, payroll 

services, act as a transfer agent, etc., are between the holder and the third party 
reporting entity only.  The State of Nevada is not a party to these agreements nor 
do they exempt holders of their legal obligation to report abandoned property.   

https://nevadatreasurer.gov/
https://holder.nevadaunclaimedproperty.gov/
https://holder.nevadaunclaimedproperty.gov/
http://www.nevadatreasurer.gov/Unclaimed_Property/Holder_Reporting/
https://www.wagers.net/hrs/
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HOLDER REPORTING METHODS (CONTôD) 
 
 

 
 

NEGATIVE REPORTSðAre required only from business entities or individuals that 
are incorporated, licensed, domiciled, or have submitted property to 
Nevada within the last three years.  Do not submit negative reports 
if you do not conduct business in Nevada.  
 

 

If you are a holder that has been submitting Negative Reports but not 
incorporated, licensed nor doing business in Nevada or have not 
reported property in the last three years, DO NOT FILE A NEGATIVE 
REPORT. 
 
 
OUT OF STATE HOLDERSðIf filing a ñone-timeò report with property, for which there 

will be no future property to report, the holder must file three (3) 
consecutive years of negative reports. If after the third filing there is 
nothing to report, negative filing requirements cease. However, should 
property need to be reported in the future, the three year negative filing 
process resumes. Nevada businesses and out of state businesses  that 
are incorporated, domiciled or doing business in Nevada, must annually 
file a negative report when there is no property to report. 

 

 

*NEW* FOREIGN HOLDERS AND HOLDERS WITHOUT 
A FEIN/TIN 
  
Nevadaôs online portal requires and verifies certain data contained in a 

report when it is uploaded, which includes FEIN/TIN.  If your company 

does not have a FEIN/TIN  enter 33-3333333 in the field in your report 

and it will allow the report to be proposed.  As a reminder, FEIN/TIN is a 

mandatory data field for Nevada, which mean using a fictitious number 

equates to filing an inaccurate report which is potentially subject to 

penalties.  If you have an assigned FEIN/TIN it must be provided, and do 

not use 33-3333333. 

 

https://nevadatreasurer.gov/
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HOLDER REPORTING METHODS (CONTôD) 
 

 
 

V  ENDOR REPORTSðHolders purchasing electronic reporting software from vendors must ensure the formatting conforms to state requirements and are in NAUPA 
format.  
 

¶ Names must be formatted as ñlast, first, middle initialò.  Do not use commas, asterisks, 
dashes, or any punctuation; it will hinder name searches.  

 

¶ If there is more than one owner, each must be listed separately under the same 
property. DO NOT LIST JOINT OWNERS NAMES ON THE SAME LINE. 

 

 

R EIMBURSEMENTS AND ADJUSTMENTSð If an owner comes forward to claim 
property on a report that has been prepared for remittance but not yet mailed to the 

state, the holder must do one of the following: 
 

¶ Revise the report by deleting the property and adjusting the amount and remittance or; 
 

¶ Submit the report, as is, and follow the instructions for completing a Request for Holder 
Reimbursement Form UP-4 on page 42.  

 
Prior to reimbursing a claimant, please contact this office to determine whether a 
claim has been filed and/or paid on the property in question. 
 

https://nevadatreasurer.gov/
http://www.nevadatreasurer.gov/uploadedFiles/treasurer.nv.gov/content/Unclaimed_Property/Forms/Holder/UP-4_Holder_Refund_Request-Interactive.pdf

