Dear ESA Parent,
The following details below are your guide for the ESA application process. If you applied via paper
application, we will give you a step-by-step look at how to access your account for the first time! You
can claim your account by logging onto https://esa.nevadatreasurer.gov. When you get to the sign-in
screen, click on the tab that says “Forgot Password”:

From there, enter the e-mail you used to apply for an ESA account and click “Submit.”
Please note, if your e-mail was not found, it just means our office has not manually put in your paper
application into the system yet.
IMPORTANT: There is no need to reapply. Just keep checking back!
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You will then get the following message that says a message was sent to your e-mail inbox that will give
you details on how you can “reset” your password:

Next, go to your inbox to find a message from accounts@nevadatreasurer.net with the subject, “Nevada
ESA Forget Password.” If you can’t find it, please make sure to check your spam folder to see if it shows
up there.

Once you open up the message, click on the link to go to the Nevada ESA website to enter your
password for your account:
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Once you get to the website, you’ll see the following screen below to enter the password of your choice:
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Once you get the message below, you can log in and manage your account.
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The following details below will give you a step-by-step look at how to update your information and
upload the required documents. Once you’re signed in, you will be taken to the “Dashboard” area, as
you can see the following screen below. Please click on the button (circled below) that says “Parent
Information,” and update the required information with your current address, telephone and e-mail (as
seen in the second picture below).
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Once you get to the section below, you will need to upload the required documents, as a
parent/guardian. Please make sure they are up-to-date with your current address. Acceptable
documents for “Annual Household Income” can be a copy of your most-current W-2, or a current
paystub. For “Bill File,” that can be your cable, electric or phone bill. The “Parents ID Card” section just
requires a copy of your driver’s license. PLEASE NOTE: File size limit for uploads can be no larger than 2
MB.

If you are an active-duty military member based in Nevada, all you need to upload is a copy of your
current orders.
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If your file has successfully uploaded, you will see this icon -next to the corresponding section,
once you hit “save.” You can click on the icon to see what you uploaded.
Please read the disclaimer in the gray box below. Once you have read and understood the disclaimer,
please check the “I have read and understood the disclaimer” box, and add your initials underneath.

Next, you will find the following boxes below:
If you are interested in being on the “Parent Review Committee,” you can indicate that interest here.
Checking this box only lets the Treasurer’s Office know you are interested — it does not necessarily mean
you will be picked.
“Please maintain my record as private” is listed as an option to protect children who may have been
victims of crimes, like abuse/domestic violence. For those who ask for the child’s records, we won’t
release their information.
If you wish to be a participating entity for the purpose of educational reimbursement of expenses, you
will want to check this box so you are eligible to be reimbursed for education-related expenses covered
by ESAs.
Once you are complete with the Parent Information portion, please click “Save & Exit to Dashboard.”
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You’ll then be taken go back to the Dashboard where you first started. Next, if you’d like to review or
modify a child account, you will see a white dropdown menu next to “Select Account.” After you click
that, you should be able to find the child application you’d like to update.

From there, please review your child’s information, and make sure there aren’t any errors, or anything
missing.
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You can select different entities based on the categories below by county. If you do not know what
entity to select, you can leave this section blank for now. If the entity you want isn’t there, it may not
have applied to receive ESA funds yet.

You can leave “Testing Entity” blank for now.

Once you get to the section of your child’s application, as you can see below, if you selected yes for “Did
the student attend a Nevada public/charter school for 100 school days immediately preceding the date
of this application?,” you will need to upload a document proving your child went to public school for
100 school days.
NOTE: The document can be in the form of the child’s last four quarterly report cards in public/charter
school with exact dates, attendance record or a letter from the school proving enrollment with exact
dates.
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There are exceptions to the 100 school days in public/charter school rule -- if you’re an active military
member, or if your child is over 5 and under 7 years of age at the time of the application.
When you hit “next,” you’ll be taken to a section for you to add more specifics to the 100 school days in
public/charter school. Find your child’s school in the dropdown menu. If they went to a Charter School,
you can likely find the school in “State Sponsored Charter Schools” under the “School District” section.

The next section will take you to the required documents section, and if you already uploaded your
driver’s license and your utility bill file, all you’ll need to do is to upload your child’s birth certificate. If
you are the guardian of the child, upload the official adoption paperwork. If your child has a disability,
upload an IEP or doctor’s note.
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The last page before submitting your application is to choose your funding date. As the Nevada ESA
program is waiting for appropriation from the 79th Nevada Legislature, you can leave this portion blank
for now.
IMPORTANT: In order for your application to be considered for review, YOU MUST HIT “Submit
Application For Review”.

Once you hit “Submit Application For Review,” as you can see below, you will receive a message that
says “Your application is complete and under review. We will get back to you soon.”

If you have any problems or concerns, please contact our office at
NevadaSchoolChoice@NevadaTreasurer.gov. Thank you for your patience with our office over the past
year and a half.

Grant A. Hewitt
Chief of Staff – Nevada State Treasurer’s Office
E-mail: ghewitt@nevadatreasurer.gov
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